TENANCY APPLICATION

UPHILL & SCHAEFER REAL ESTATE
This application must be accompanied by a copy of the applicant’s driver’s licence or passport

Please be advised that you MUST view the rental property before applying.
	Property Manager:
	Mandy Bird               Ben Le Messurier                        Brittany.Ball                            Amanda Porter

	Rental Property
	Address ……………………………………………………………………………………………………………………...
              ………………………………………………………………………………………………………………………

	Tenancy Requirements
	Commencement Date
	Length of Tenancy



	Applicant’s Full Name and Address
	Name     ……………………………………………………………………………………………………………...……...

Address  ……………………………………………………………………………………………………………………..



	Applicant’s Contact Details
	( (Home)
	( (Work)



	
	( (Mobile)
	E-Mail



	Personal Details


	Date of Birth

	
	Drivers Licence No.
	Expiry Date

	
	Passport No.
	Expiry Date

	Current Rental

Details 
	Current Rent $
	How long have you lived there?

	
	Agent/Landlord
	( (B)



	
	Why are you leaving?



	Previous Rental Details
	Address



	
	Rent   $


	How long did you live there?

	
	Agent/Landlord


	( (Business)

	
	Why did you leave?



	Employment


	Current Employer/Occupation:

	
	Your Position
	Contact Name

	
	Length of employment
	( (Business)


	Occupancy Details
	Total number of Occupants who will live in this property

Number of children (if any)   

Ages of children


	Pets?      YES/NO

Number and type
Smoker(s)? YES/NO

	Emergency Contact Details
	Name



	
	Address



	
	Relationship


	( (Work)

	References 

(not relatives)
	1.
	
	Ph:

	
	2.
	
	Ph:

	
	
	
	


I /we acknowledge and agree to the above information being referenced check by the Property Management Division, and give permission for this information to be released to any third parties.  

Applicant’s Signature/s
………………………………………………………………………………………………………..   Date:     …………………………………….

PLEASE NOTE THAT ALL BOND PAYMENTS MUST BE PAID BY A

BANK CHEQUE OR MONEY ORDER MADE PAYABLE TO “RENTAL BOND BOARD”
THIS OFFICE WILL NOT ACCEPT CASH AS PAYMENT OF BOND!!!!!!
I authorise the agent to obtain personal information from:
(a) The owner or Agent of my current or previous residence

(b) My personal referees and employers

(c) Any record, listing or database of defaults by tenants

(d) If I default under a rental agreement, I agree that the Agent may disclose details of such default to a tenancy default database, and to agents/ landlords of properties I may apply for in the future.

I am aware that the agent will use and disclose my personal information in order to:

(a) communicate with the owner and select a tenant

(b) prepare lease/tenancy documents

(c) allow tradespeople or equivalent organisations to contact me

(d) Lodge/ claim/ transfer to/from the Rental Bond Board

(e) refer to Tribunals/Courts & Statutory Authorities 9where applicable)
(f) refer to collection agents/lawyers (where applicable)

I am aware that if information is not provided or I do not consent to the uses to which personal information is put, the agent cannot provide me with a lease/tenancy of the premises. I am aware that they may access personal information on the contact details above.

I, the Applicant apply for approval to rent the premises referred to in this form and acknowledge that my application will be referred to the Landlord of the property for his / her / their acceptance and if the application is approved, to prepare a Residential Tenancy Agreement for the premises. I acknowledge that this is an application to rent this property and that my application is subject to the Landlord’s approval. I undertake to pay a rental bond by a bank cheque made payable to the Rental Bond Board. 

Applicant’s Signature/s ………………………………………………………………………………………………………………………

Date:     …………………………………….

NOTE:

RESERVATION FEE AND ACKNOWLEDGEMENT OF RESERVATION CONDITIONS

It is hereby acknowledged:

1. That the Applicant has paid a Reservation Fee of $………………….
equivalent to seven days rent to reserve the premises in favour of the Applicant for the period (calculated on the basis that one day reserved equals one day’s rent, subject to a maximum of seven days’ rent).

2. The premises will be reserved for the Applicant for a period of  …….. days.

3. That during this period, the premises will not be reserved for any other Applicant, nor will a Reservation Fee be received from any other Applicant.

4. That should the Landlord decline the application the Reservation Fee will be refunded to the Applicant in full.

5. That should the Landlord accept this application the Reservation Fee will be paid towards the rent for the premises.

6. That should the Applicant decide not to proceed, the Landlord may retain so much of the Reservation Fee as is equal to the amount of rent that would have been paid during the period the premises were reserved but shall refund the remainder (if any) of the Reservation Fee to the Applicant on a pro-rata basis.

7. That the Reservation Fee will be banked into a Trust Account and any refund given will be by way of a Trust Account cheque.

Uphill & Schaefer Real Estate acting for the Landlord of the premises acknowledge receipt of the above Application and the accompanying Reservation Fee and agree:

1. To reserve the premises for the period and in accordance with the conditions above stated.

2. To notify the Applicant within the reservation period whether or not the Applicant has been approved.

3. If the applicant has been approved, to prepare a Residential Tenancy Agreement for the premises.




